
 

JOB DESCRIPTION 

 

TITLE: OCCUPATIONAL THERAPIST 

 

QUALIFICATIONS: 1. Master Degree  

 2. Requires D.P.I. License #812;   

3. Ability to work cooperatively with parents, teachers, 

administrators, and the medical community.   

4. Good communication skills. 

 

REPORTS TO: Director of Pupil Services 

 Building Principals 

 

SUPERVISES: Students 

 

TERMS OF 

EMPLOYMENT: As per District Handbook 

 

JOB GOAL 

In compliance with state and federal law, school occupational therapists are related service 

personnel to exceptional education programs.  They provide services to individual students 

and consult with staff.  

 

PERFORMANCE RESPONSIBILITIES 

 

1. Decision Making 

 

A. Assessing the student to determine present level of functioning; 

B. Participating in multidisciplinary team decision making; 

C. Participating in long and short-term goal planning for the student's 

Individualized Education Program (IEP); 

D. Designing therapeutic programs to assist the student in achieving educational 

objectives. 

 

2. Program Management  

 

A. Obtaining an adequate area for therapy in an assigned building; 

B. Scheduling students according to levels of service; 

C. Recommending therapy procedures designed to achieve educational goals 

established for the individual student; 

D. Recommending equipment and assisting in procurement of the same; 

E. Documenting student progress; 

F. Evaluating the program. 

G. Liaison:  Therapists act as liaisons between medical and educational systems 

regarding the student's physical condition and its effect on learning and level 

of functioning. 

 



3. Support/Resource/Consultation 

 

A. Providing consultative services to classroom teachers and other educational 

staff relative to the individual student's functional level in the classroom; 

B. Providing consultative services to parents regarding the student's handicap and 

its effect on level of functioning at home, school, and in the community, and 

assisting in locating community resources  

 

4. Education: 

 

A. Providing in-service training for teachers, teacher aides, administrators, and 

other educational staff, and parent and community groups as necessary; 

B. Supervising university students in clinical rotations in occupational and 

physical therapy programs (optional); 

C. Providing staff development. 

 

5. Developing prerequisites for fine-motor coordination: 

 

A. Adequate trunk/head control to sit up, attend to teacher, write, and so forth; 

B. More normal movement patterns in hands/arms; 

C. Appropriate grasp patterns; 

D. Full range of motion in trunk/Arms. 

 

6. Recommending equipment and training a student to use equipment/classroom 

adaptations to develop self-help, classroom, or hand skills: 

 

A. Dressing aids;  

B. Eating aids; 

C. Writing/reading aids; 

D. Special chairs;  

E. Prosthetic devices; 

F. Splints. 

 

7. Developing sensorimotor skills and sensory integration as necessary for classroom 

 performance (moving about school, writing, reading, playing, dressing): 

 

A. Developing motor planning (ability to perform an unfamiliar movement); 

B. Promoting bilateral integration (coordinated use of both sides of body); 

C. Reducing tactile defensiveness (abnormal response to touch). 

 

8. Teaching/helping to develop work simplification and motion economy techniques 

within the school setting for a student with a debilitating physical condition. 

 

9. Completion and submittal of School Based Service Documentation  

 

10. Other duties as assigned. 
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